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NNOJIMTUKA OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX B
OEJEPAJIBHOM I'OCY/JIAPCTBEHHOM BIO/UKETHOM YUYPEXXJEHUU HAYKHA
UHCTUTYTE BOJAHBIX IPOBJIEM POCCUMCKOM AKAJIEMUM HAYK

1.OBIIIME ITOJIOXKEHU A

1.1 Ilosuruka oOpalGOTKM IIEpCOHANBHBIX HAHHBIX B MHCTUTYTE BOAHBIX mNpoGJemM
Poccuiickoii akanemun Hayk (nanee — IloauTHka) onpenensieT OCHOBHbBIC NPUHIUIIEL, LE/IH,
YCJIOBUS M CIOCOOBI  0OpabOTKM IEPCOHATBHBIX JIAHHBIX, IEPEYHH CYOBEKTOB U COCTaB
obpabaTpiBaemMbix B MHCTUTyTEe BOAHBIX mpoGiem Poccuiickoil akagemuu Hayk (mamee —
WHCTUTYT) NIepCOHATIbHBIX JIAHHBIX, JEHCTBUS M ONEpalMy, COBEPIIACMBIE C MEPCOHATLHBIMH
JaHHBIMH, [IpaBa CyYOBEKTOB IIEPCOHAIBHBIX HAaHHBIX, a TAKXKE COAEPKUT CBENCHHA O
peanusyeMbiX B MHCTUTYTE TpeOOBaHMSIX K 3aILUTE [IEPCOHATLHEBIX JAHHBIX.

1.2. IloimThKa OPUHATA ¢ LEIBIO 3alIUTBI IIPaB U CBOOOJ 4ENOBEKa M IPak[aHMHA IIPH

O6pa6OTK6 HNCPCOHAIBHBIX JaHHBIX, B TOM HYHCJIC 3alldTBhl IIpaB Ha HEIPUKOCHOBEHHOCTH

YACTHOM XKU3HH, JIMYHYIO U CEMEHHYIO TallHy.

1.3. JlokabHbIe HOPMATHBHBIE AKTHI U MHBIC JOKYMEHTBI, PErJIAMEHTUPYIOIIHE 06paGOTKY
NEPCOHANBHBIX JaHHBIX B VHCTHTYTE, B TOM uMCie IpU HX 00pabOTKe B MH(POPMALMOHHBIX
CHUCTEMaX, COJCpIKalllUX IEPCOHAJbHBIC JaHHbIE, pa3palbaTeiBaloTcs B MHCTHTYTE ¢ ydeTom
nosoxeHun [lomuruku.

1.4. B [TosTuKe MCIONB3YIOTCS ClIEYIOIMEe OCHOBHBIE TEPMUHEL

- IEPCOHAIBHBIC JIaHHBIC — JIK00as HHPOPMaLMs, OTHOCAIIASACS K IPAMO HIIM KOCBEHHO
ONPE/EIICHHOMY MIIM ONIPEJIeIieMOMY (PU3UYECKOMY JIHILY (CyOBEKTY epPCOHAIBHBIX JaHHBIX);

- ONepaTrop INEepCOHATIbHLIX J@HHBIX (OIEPaTop) — TrOCYAAPCTBEHHBIA OpraH,
MYHHLHIIQJIBHBIA OpraH, OPHINYECKOE HIIH (DU3HUECKOE JIUIIO0, CAMOCTOSATEIBHO MM COBMECTHO
C JpYrHMH JIMLAMH OPraHU3yIolMe W (MJIM) OCYIIECTBISIOUME 06PabGOTKY IepCOHATBHBIX
AQHHBIX, a TaKXKe ONPEJIC/IONNe Leld 00pabOTKM IEPCOHANBHBIX JAHHBIX, COCTAB

NEPCOHAIBHBIX JIAHHBIX, INOUIeKAINX o0paboTke, jeicTBUA (OIepalyu), COBEPIIAEMBIE C



IICPCOHAILHBIMU JIAHHBIMU;

- 00paboTKa IEpCOHATBHBIX JAHHBIX — JH060E JIeHCTBHE (onepanus) win
COBOKYIIHOCTh  JICHCTBMH  (Omnepauuil) ¢ NEPCOHANBHBIMM JAHHBIMH, COBEPLIAEMBIX C
UCIOJIB3OBAHMEM  CPEICTB  aBTOMAaTM3allMM WM 0Oe3 uX ucnomb3oBaHus. OO6paGoTka
NEPCOHAILHBIX JAaHHBIX BKIIOYAeT B ceOst, B TOM umciae: cOOp, 3amuch, CHCTEMATH3ALHMIO,
HAKOIICHHUE, XpaHCHHME, yTo4YHeHHE (OOHOBJICHHE, W3MEHEHHUE), U3BJICUCHHE, HCIIOJIb30BAHHUE,
nepenaqy (pacnpocTpaHEHHeE, IPENOCTABICHHE, JOCTYI), O0GE3IMYHBaHME, OJ0KMpOBaHUE,
yJaJeHHe, YHHYTOXKEHHE,

= ABTOMATH3UPOBAHHAs ~ 00pabOTKAa  NEPCOHANTBHBIX  JAaHHBIX —  06paGoTka
IIEPCOHAILHBIX JIAHHBIX C IIOMOIIBIO CPEJICTB BEIYUCIUTELHOM TEXHHUKH;

—  PacmpoCTpaHEHME IMEPCOHAIBHBIX JaHHBIX — JEHCTBUS, HaNpaBiIeHHBIE Ha
PaCKpBITHE [IEPCOHAIIBHBIX JIAHHBIX HEOIPEAEICHHOMY KPYT'y JIHII;

- IPEAOCTAB/ICHUE EPCOHANIBHBIX JAHHBIX — JIEHCTBHSA, HANIPABICHHBIE HA PACKPBITHE
[IEPCOHAJILHBIX JJAHHBIX ONPE/CICHHOMY JIMILY MIIH ONPE/ICICHHOMY KPYTY JIMIL;

- OJIOKMPOBaHHE MEPCOHATBHBIX NAHHBIX — BPEMEHHOE IIPEKpALICHHE obpaboTku
NIEPCOHATLHEIX JIAHHBIX (32 MCKIIOYEHMEM CllydaeB, ecid 00paboTka HeoOXoauma Ui
YTOYHEHHMS IIEPCOHAIBHBIX JIaHHBIX );

—  YHMYTOXKEHME ICPCOHANBHBIX JIAHHBIX — JIEHCTBUsS, B pe3y/lbTaTe KOTOPBIX
CTAHOBUTCS ~ HCBO3MOXKHBIM ~ BOCCTQHOBHTH  COJAEPKAHME  [EPCOHANBHBIX  JAaHHBIX B
MH(QOPMALMOHHO! CHCTEME IIEPCOHATIBHBIX JaHHBIX M (WIH) B pe3yabTaTe KOTOPBIX
YHHYTOXKAIOTCS MaTEPUAJIbHBIE HOCUTEIIN [IEPCOHAILHBIX JAHHBIX;

- 00e3/IMYNBAHNE NEPCOHATBHBIX JIAHHBIX — JEHCTBUSA, B pe3y/bTaTe KOTOPBIX
CTAHORUTCS HEROZIMOXKHLIM 0e3 HCIIOJIE30BAHHA JAOIOJHHTEIbHOH HH(bOpMaLII/II/I OIIpCACIIUTD
IPUHAIC)KHOCTD IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY HEPCOHATBHBIX JAHHBIX;

—  MH(QOPMALMOHHAs CHCTEMA IIEPCOHAIBHBIX JaHHBIX — COBOKYIIHOCTE COJIEPIKAIIMNXCS
B 0a3ax JIaHHBIX NIEPCOHATLHBIX JAHHBIX U 00ECIICYHBAIOLINX UX 00paboTKy MH(OPMAIIMOHHBIX
TEXHOJIOTHH ¥ TEXHHYECKUX CPEJICTB;

—  TPAHCIpaHHYHAs [E€pelada IHEPCOHANBbHBIX JAHHBIX — Iepefaya IEepPCOHAIbHBIX
A@HHBIX  HA  TCPPUTOPHIO MHOCTPAHHOIO IOCYJApcTBA OpPraHy BJIACTH HHOCTPAHHOIO
roCyAapCTBa, HHOCTPAHHOMY (U3HYECKOMY JIMILY MM HHOCTPAHHOMY IOPUIUUECKOMY JIUITY.

1.5. Ocnosuele o6s3anHOCcTH UHCTHTYTA!

1.5.1. HomxunocTHele juua MucTuTyTa, B 00A3aHHOCTH KOTOpPBIX BXOJHUT 00paboTka
3aIpOCOB U OOpalleHnit CyObeKTOB I1EpCOHATBHBIX JAHHEIX, 0OA3aHBI 06ECIeUHT KaXOMy

CY6’L6KTy BO3MOKHOCTE O3HAKOMJICHUA C AOKYMCHTaMH W MaTEpHaJlaMH, COoACpKAMMU UX




INEPpCOHAJILHBIC JaHHBIC, €CJIM HHOE HE [IPpEeayCMOTPEHO 3aKOHOM, B COOTBETCTBHHU C
Pernamenrom pcarupoBaHuUsA HA

3aIIpoChl Cy6LeKTOB IIEPCOHAJIBHBIX JaHHBIX.

1.52. Hnucrutyr oOs3yercss He NpPUHMMATh HAa OCHOBAHHHM  WMCKIIOUHTEIBHO
aBTOMATU3UPOBAHHON OOpabOTKM pelIeHHs, IOPOX/IAIOIIKE IOPHANYECKHE IOCIEICTBUS B
OTHOIIEHHH CYOBEKTOB IIEPCOHATBHBIX JIAHHBIX WJIM MHBIM 06pa3oM 3aTparkBalolie UX pasa 1
3aKOHHBIE HHTEPECHL.

1.6. IlpaBa 1 0653aHHOCTH CYOBEKTOB N1EPCOHANBLHBIX JaHHBIX

1.6.1. B wmesnsx 3amuThl CBOMX II€PCOHAIBHBIX [aHHBIX, XPAHAUAXCS B Hucruryre,
CYOBEKT IEPCOHAIBHBIX TAHHBIX HMEET IIPaBo:

— MOJIYYHUTE JOCTYN K CBOMM II€PCOHATBHBIM JaHHBIM;

— IOJIy4UTh HH(OPMAIIMIO, KAaCaIOIyI0csi 00pabOTKHU €ro nepcoHalbHBIX JaHHbIX

— Tpe0OBaTh UCKIIIOYEHHUS WM UCIIPABICHNs HEBEPHBIX MIIM HEMOIHBIX 1€PCOHATBHBIX

JIAaHHBIX;

— IOJIy4aTh CBOOOAHBIA GECIUIATHBIH JOCTYII K CBOMM [EPCOHAIBHBIM JaHHBIM, BKIIFOYAs

TPaBO Ha NOJIyYEHUE KOIUH JTI000H 3alMCH, COJIep KAILeH [IepCOHANIbHEIE JaHHBIE;

— JIONIOJIHUTH IIEPCOHANIBHBIC JIAHHBIE OLIEHOYHOr0O XapaKTepa 3asBICHUEM, BBIPAXKAIOIAM

€ro COOCTBEHHYIO TOUKY 3PCHHS;

— ONPEIENATL CBOMX IPEJCTABUTEIICH JIIS 3alU T CBOUX ITEPCOHAIBHEBIX JaHHBIX;

— TpebOBaTh COXPAHEHHUS U 3AIUTBI CBOCH JIMYHOM U CeMEITHO TalHEL;

— 002KaoBarte B cyje JII00ble HelpaBOMEPHLIE AeHCTBUS WIIH Oe31eHCTBHS Wucruryra npu

00paboTKe U 3alIUTE ero MePCOHANBHBIX JAHHbIX.

1.6.2. Pabotauku UHCcTUTYTA OOS3aHBI:

— B CIydasX, NpeIyCMOTPEHHBIX 3aKOHOM HJIM [OrOBOPOM, IepeiaBarts WHCTHTYTY
JOCTOBEPHBIE JIOKYMEHTEI, COAEpIKall1e IePCOHAIbHEIE JaHHbIE,

— HC MPCIOCTABIATL HEBEPHBIC IIEPCOHALHBIC JAaHHbIC, & B Cllydae M3MEHEHHH B
NCPCOHAILHBIX JIAHHBIX, OOHAPYKEHWS OWMOOK MM HETOYHOCTEH B HMX ((aMUIHA, MecTo

KUTEIBCTBA M T. [1.), HE3aMEUTHTEIIBHO COOOIHTE 00 3TOM B UHCTHTYT.

2. LIEJI CBOPA ITEPCOHAJIbHBIX JJAHHBIX
2.1. IlepconanbHele faHHbIC 00pa0aTBIBAIOTCA B HMHcTUTYyTE B LIEIIAX:
2.1.1. obecneuenus cobmonenust Koncruryuuu Poccuiickoit Denepanuy, 3aKOHOB U MHBIX
HOPMAaTHUBHBIX ITPaBOBBIX akTOB Poccuiickoit denepanuu;
2.1.2. peryupoBaHus TPYAOBBIX OTHOIMIEHHUH ¢ pabOTHHKAMU Hncturyra;

213 IIOJITOTOBKH, 3aKJIIOYEHHS, HCIIOJIHEHUSA U IIPEKpallCHUs JIOrOBOPOB

C KOHTpareHTaMu;



2.1.4. ucnonuenus cyneOHBIX aKTOB, aKTOB JPYTHX OPraHOB WM JOJKHOCTHBIX JIHLL,
NONVICKAIMMX  MCIIOJHECHUIO B COOTBETCTBHMM C 3aKOHOZATENLCTBOM Poccuiickoit deneparmn
00 UCIOJIHUTETBHOM IIPOU3BO/ICTBE;

2.1.5. oCcymIeCTBIICHNUS 1IPAB U 3aKOHHBIX HHTEPECOB MHcTUTYTa B paMKax OCYIIECTBICHHUS
BUJIOB  JICATCILHOCTH, NPEAYCMOTPEHHBIX YCTABOM M MHBIMH JIOKAJIbHBIMH HOPMATHBHBIMH
akrtamu MHcTUTYTA;

2.1.6. B MHBIX 3aKOHHBIX LEJISX.

2.2. Meruryt ocymecTsiser 00paboTKy [epCOHANBHBIX JAHHBIX PAGOTHUKOB Wncruryra
M JIPYTHX CYOBEKTOB IEPCOHATBHBIX JaHHBIX, HE COCTOSMMX ¢ MHCTHTYTOM B TPYJIOBBIX
OTHOILECHHUSAX, B COOTBETCTBUH CO CJICYIOLUIMMHU IPUHIUIIAMH

2.2.1. 06paboTka IepCOHaIbHBIX JAHHBIX OCYIIECTBISETCS Ha 3aKOHHOH U CIPaBEUTUBON
OCHOBE;

2.2.2. 06paboTKa IEPCOHAIBHBIX JAHHBIX OrPAHMYMBACTCS IOCTUKEHUEM KOHKPETHBIX,
3apaHec ONpPCJICNICHHBIX M 3aKOHHBIX ILenei. He nomyckaercs obpaGoTka mepcoHaIbHBIX
JIAHHBIX, HECOBMECTHMAs C LieJIIMHU cOOpa IIepCOHAIBLHBIX JJAHHBIX

2.2.3. He nomyckaercst 00beIMHEHNEe (a3 JaHHBIX, COMEPKAIIMX [EPCOHATBHBIE JIaHHbIE,
00paboTKa KOTOPBIX OCYIIECTBIISETCS B LIEISAX, HECOBMECTUMBIX MEXJy COOOI;

2.2.4. o0paboTKe IOMJIEKAT TOJIBLKO [IEPCOHAJIbHBIC JaHHBIE, KOTOPHIE OTBEYAIOT LEJISM
ux 00paboTkw;

2.2.5. conepxanue u 00beM 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX COOTBETCTBYET
3asBJIEHHBIM HeJsiM 00paboTku. OGpabaTbiBaeMble NepCcOHAIbHBIE JaHHBIE HE JOJKHB! ObITh
M30BITOYHBIMH 110 OTHOIIEHHUIO K 3aSBJICHHBIM LEJIAM UX 00paboTKHu;

2.2.6. mpu 06paboTKe IepCOHAIBHBIX JAHHBIX 00ECIIEYHBAIOTCS TOYHOCTE IIEPCOHAILHEIX
JAQHHBIX, HX JIOCTATOYHOCTb, a B HEOOXOIMMBIX CIIy4asX U aKTyadbHOCTh IO OTHONICHHIO
K LeJIAM 00pabOTKH [1EPCOHANLHBIX JaHHBIX. B UHCTUTYTe IPHHAMAIOTCH HEOBXOIMMBIE MepBI
00 00eCrIeYHBACTCS UX NPUHATHE 110 YIAICHHIO WK YTOYHCHHIO HEIIOJHBIX HJIM HETOYHBIX
IIEPCOHAJIBHBIX JIAHHBIX

2277, XpaHeHHE IIEPCOHANBHBIX JAHHBIX OCYILECTBIAETCS B bopme, no3BONIAIOMmIEH
ONPEICIUTE CYOhEKTA IIEPCOHANIBHBIX JAHHBIX, HE JOJIBIIIE, YEM STOrO TpeOyIOT Liesu 06paboTKu
TICPCOHANLHBIX  JIAHHBIX, €CIIM  CPOK XPAHCHUS TMEPCOHANBHBIX NAHHBIX HE YCTAHOBJIEH
(besiepabHBEIM  3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOJONpPHOOpETATEIEM HIIH
MIOPYHHUTEJIEM 110 KOTOPOMY SABJISETCSA CyOBEKT IIEPCOHANBHBIX JAHHBIX;

2.2.8. obpabarbiBacMble IEPCOHANBHBIE JAHHBIE YHHUTOXKAIOTCA THOO 0Ge3IHIMBAIOTCS
110 JIOCTHKEHUH 1eJIel 00paboTKM WM B Cilydae YTPaThl HEOOXOMMMOCTH B JOCTHIKEHHH STHX

LIeJICH, €CII MHOE HE NPEYCMOTPEHO (heaepabHbIM 3aKOHOM.



3. IIPABOBBIE OCHOBAHUS OBPABOTKU I[TEPCOHAJIBHBIX JAHHBIX

3.1. llonutnka  0OpaGOTKM  MEPCOHANBHBIX  JAaHHBIX B Huctutyre onpepensercs
B COOTBCTCTBHH CO CJICYIOIIMMH HOPMATUBHBIMU [IPABOBBIMU AKTAMH

— Tpynosoit konekce Poccniickoit deneparumy;

- VYka3 IIpe3nnenra Poccuiickoit Deneparuu oT 6 MapTa 1997 r.
No 188 «O06 yrBepskienun Ilepeuns ceeaenuit KOH(UIEHIIMAIBHOTO XapaKTepay;

— nocranosienne IlpasutenscrtBa Poccuiickoit Penepammu ot 15 ceHTsaA0ps 2008 r.
Ne 687 «O6 yrBeprkaenun IlonoxkeHus 06 0coGeHHOCTX 00pabOTKH NEpPCOHAIBHBIX IAaHHBIX,
OCYIIECTBIIACMON 0€3 UCIIONIB30BAHUS CPEJICTB AaBTOMATH3AIIHIY;

— nocranosnenne llpasurensctBa  Poccmiickoit  ®epepamun  or 6 mrons 2008 T.
Ne 512 «O0 yrBepxienun  TpeGoBaHMiT K MATEPHAIbHBIM  HOCHTENSM OMOMETPHUYECKUX
TICPCOHAIILHBIX  JIAHHBIX M TEXHOJIOTHAM XDAaHECHMA TaKHX JAHHBIX BHE HH(OPMAIMOHHBIX
CUCTEM IIEPCOHAIIBHBIX JAHHBIX;

— nocranosinenue Ilpasurenscta Poccuiickoit  ®enepanuum  or 1 HOsA0ps 2012 .
Ne 1119 «O0 yrBepskieHUH TpeOOBAHMH K 3AIUTE IIEPCOHATIBHBIX JaHHBIX IIPU UX 00paboTke
B MH(OPMAI[MOHHBIX CUCTEMAX [EPCOHATBHBIX JJAHHBIX);

— npuka3 Pockomuazopa ot 05 cenrsbps 2013 r. Ne 996 «O6 YTBEPXKIAECHUU TpeOOBaHMIA
¥ METOJIOB 110 00€3IMYNBAHMUIO IEPCOHANIBHBIX JAHHBIX);

— MHBIC HOPMATHBHBIC [paBOBbIE aKThl Poccuiickoit ®delepaudd U HOPMATHBHBIE
JOKYMEHTBI YIIOJTHOMOYEHHBIX OPIaHOB rOCY/[apCTBEHHOM BIACTH.

3.2. Buensax peanuszauuu 1onoxkeHuit [loNMTHKH B Wucruryre paspabarbiBaroTcs
COOTBETCTBYIOIIMC JIOKAJILHBIC HOPMATHBHBIE aKThl M UHbIE JOKYMEHTEL, B TOM YHCJIE:

— [IOJIOKEHHE O 3aIuTe i 00paboTKe MEPCOHANBHBIX AaHHBIX PaGOTHHKOB UHCTUTYTA;

— nonozxenne 06 obecrieueHny 6e30MaCHOCTH MEPCOHANBHBIX JAHHBIX py ux o0paboTke
B HH(OPMALMOHHBIX CHCTEMAX IIEPCOHAIBHbIX JaHHBIX Hucturyra;

— MHBIC JIOKQJILHBIC HOPMATHUBHBIC AKThI M JOKYMEHTBI, PErJaMEHTUPYIOUME BONPOCHI

00paboTKK NePCOHANBHBIX AaHHBIX B MHCTHTYTE.

4. ObbEM U KATET'OPUY OBPABATBHIBAEMbBIX ITEPCOHAJILHBIX JAHHBIX,
KATEI'OPUM CYBBEKTOB ITEPCOHAJIBHBIX JJAHHBIX
4.1. O0beM TNepCOHAIBHBIX [aHHBIX, 00pabaTbBaeMbIX B Wucruryre, onpenensercs
B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccniickoit Mejiepariin 1 T0KaTbHBIME HOPMaTHBHBIMH

akramu MHCTHTYTA C YueToM Ierell 06paboTKH MepCOHAIbHBIX JlaHHBIX, YKa3aHHBIX B pasjese

2 ITonuruku.



4.2. ObpaboTka criennaabHBIX KATErOpHil epCoOHaTBHBIX JaHHBIX, KacalOIUXCs pacoBoii,
HAUMOHAIBHOH PHHA/IEKHOCTH, MOINTUYECKUX B3IJISIOB, PEIUTHO3HBIX HIIM buocodckux
yOexKIeHUH, MHTUMHOI xu3HK, B UHCTHTYTE He OCYIIECTBIIAETCS.

4.3.B MUucTHTYTe 06pabaThIBAIOTCA NEPCOHANbHBIE IaHHBIE CJIETYIOIIMX KaTerOpHii
CyOBEKTOB:

—KaHAM/[aTOB, PabOTHMKOB, POJICTBEHHHKOB DAaGOTHUKOB, JIMI, PAHEE COCTOSBIIHX B
TPYAOBBIX OTHOIIEHUAX ¢ VIHCTUTYTOM;

—(U3MYECKUX  JIMI 110  JOrOBOPaM  I'PAkKIaHCKO-IPABOBOTO Xapakrepa, aBTOPOB
Pe3yIbTATOB UHTEIJIEKTYAIbHOM JIEATEIbHOCTH;

—KOHTPAareHTOB — (GU3MYECKHX JIMI, TPEACTABUTENEH H paGOTHHKOB KOHTPareHTOB
(TOpHIMYECKHUX JIHIL).

4.3.1. O6bem 00pabaThIBAEMBIX IEPCOHATBHBIX JJAHHBIX PAGOTHHKOB Hucruryra.

[Ipu npueme Ha paboty B MucTHTYT paGoTHHK OT/HENA KagpoB 06paGaTsiaeT clleyomue
AHKETHbBIC U OMorpapuyecKue JaHHbIe pabOTHHKA.

— obmwme ceenenus (P.M.0. paborHuka, 1aTa POKICHHUS, MECTO POXKAEHUS, I'PAXKIaHCTBO,
obpasosanne, npodeccus, crax pabOThI, COCTOAHHE B OpaKe, COCTAB CEMbH, I1aCIIOPTHBIE
JIaHHBIE, aJIpEC MECTa KUTEJILCTRA);

— CBEJIEHUS O BOMHCKOM y4YeTe;

— pYTHE JIaHHbIE, HEOOXOAMMbIE IIPH IIPUEME Ha PaboTy B COOTBETCTBUH C TPeGOBAHUAMH

TPYAOBOI'0 3aKOHO/ATE/ILCTRA.

B nanbreiiuem B iuunyro kapTouky paboTHuKa 110 hopme T-2 BHOCAT CBEICHHUS:

— 0 IIEpPEBOaxX Ha APYryio paboTy;

— aTTECTAlUH, ITOBBIIICHUH KBATU(DUKAIIMHY, TPOhECCHOHATBHOH ITeperoroToBKe;

— Harpajiax (IOOIPEHHUSX ), TOYETHBIX 3BAHUSAX;

— COUMAIBHBIX JIBIOTAX, HA KOTOPbIE PaOOTHHK HMEET IIPaBO B COOTBETCTBUH C

3aKOHO/ATEIbCTBOM.

Lenn 00paboTKy NepCOHATBHBIX JaHHBIX PAOOTHUKOB Hucruryra:

— BEJIEHUE KAJAPOBOI'0 yUeTa;

— y4eT pabodero BpeMeHH pabOTHUKOB;

— pac4eT 3apabOTHOMN IIaThl pabOTHUKOB;

— BE/ICHME HAJIOI'OBOTO yYeTa,

— BEJIEHHE BOMHCKOT'O Y4€eTa;

— IPCAOCTABJICHUE B TOCYIaPCTBEHHbBIE OPraHbl PErJIAMEHTHPOBAHHON OTYETHOCTH;

— 0bs13aTenbHOE U J06POBOJILHOE MEUIIMHCKOE CTPAXOBAHUE PAGOTHUKOR:

— OponnpoBasye u oriata GUIETOB ¥ FOCTHHUYHBIX HOMEPOB PaGOTHHKAM;

— APXHUBHOE XpaHCHHUE JaHHBIX;



— COACHCTBHE PabOTHHKY B TPYA0YCTPOHCTBE, 00YUCHNH, IPOIBUKEHHH 110 CIyKGe,

NOJIb30BaHUH PA3JINYHBIX JIBIOT.

[lonyyenne u 00paboTKa NEPCOHATBHBIX JAHHBIX paboTHuka WHCTUTYTA HOIKHBI
OCYHIECTBIIATHCSA UCKIIIOUUTENILHO B YKa3aHHBIX IIEJIAX.

[lony4ennple nepcoHanbHble JaHHBIE, HEOOXOAMUMBIE JUIS JOCTHXKECHHUS BBINIEYKa3aHHBIX
LeJIeH, OTPAKalOTCs B JTMYHOM Jejie palOTHHKA B COOTBETCTBHH C TPEGOBAHUSAMMU TPYAOBOT'O
3aKOHOJATE/IECTBA M BHYTPEHHUX HOPMATHBHBIX JOKyMEHTaX MIHCTHTYTa, pEraMeHTHpPYIOIHX
KaJIpOBOE JEJIONPOU3BOICTBO U YUET.

4.3.2. IlepconanbHple NaHHbIe (QU3MYECKUX JIMIL MO JOrOBOPaM IPa)kJaHCKO-IIPABOBOTO
XapakTepa, aBTOPOB PE3y/IbTATOB WHTE/UICKTYalbHOH JIEATEIbHOCTH; KOHTPareHTOB —
(DUBHYECKNX JIML U NIPEJICTABUTENEH H PaGOTHUKOB KOHTPAreHTOB (FOPHINYECKHX JINL).

CocraB M 00beM MNEPCOHANBHBIX JAHHBIX YKA3aHHBIX CYOBEKTOB OIpEENLeTcs B
COOTBETCTBUU c BHYTPEHHUMHU HOPMATUBHBIMHU JOKyMEHTaMHU HucturyTa,
PETJIAMEHTHUPYIOIMMI JCSTEILHOCTD 110 PEaIM3alliy YCTaBHBIX LeJIeH, OCYIECTBICHHE CIeI0K
B COOTBETCTBHMH C 3aKOHOJATeNbCTBOM Pocculickoit denepalu, Ha OCHOBAHUH YTBEPIKICHHBIX
(GopM IOKyMEHTOB (JOrOBOPOB/AHKET U 3aABOK).

Lesn 06paboTKH EPCOHANBHBIX JaHHBIX YKA3aHHBIX CYOhEKTOB!

— peanu3anus yCTaBHBIX lenel MHcTuTyTa;

— OCYILCCTBIICHAE C/ICJIOK B COOTBETCTBHH C 3aKOHO/ATENLCTBOM Poccniickoit ®eneparu.

5. HOPSIOK U YCIIOBUSA OBPABOTKU ITEPCOHAJIBHBIX JJAHHBIX

5.1. MHCTATYT IpU OCYIIECTBICHUH 00pabOTKU EePCOHAIBHBIX JaHHbIX:

— IPHUHHMACT MEpbl, HEOOXOAMMBIE | JOCTATOYHBLIE IS OOECIICYEHHS BBITOTHEHHS
TpeboBanui 3akoHonaTenbCTBA Poccuiickoi Menepalmy U IOKAIBLHBIX HOPMAaTUBHBIX aKTOB
MHcTuTyTa B 00J1aCTH NEPCOHAIBLHBIX JAHHBIX,

— [PHHAMACT TIPABOBBIC, OPraHU3ALMOHHBIE M TEXHHYECKHE MEPhI ISl 3alUThI
TICPCOHABHBIX JAHHBIX OT HENPABOMEPHOIO MM CIy4alHOro JOCTYNa K HAM, YHHYTOXKCHWS,
M3MCHCHHS, 0JIOKUPOBAHMA, KONMPOBAHKSA, [IPE/IOCTABIEHUS, PACIIPOCTPAHEHHS IIEPCOHAJIBHBIX
JIaHHBIX, @ TAaKKC OT HHBIX HENIPABOMEPHLIX JICHCTBUH B OTHONICHHH [IEPCOHAIBHEIX JaHHBIX;

— Ha3HA4acT JIMIO, OTBETCTBEHHOEC 33 OpPraHM3aluI0 00pabOTKU MEPCOHANBHBIX IAHHBIX
B UHCcTHTYTE;

— M3JacT JIOKAJIbHbIE HOPMATUBHELIE aKThl, ONpPEACIIAIOIHUEC INOJIMTUKY H BOIIPpOCKI
00pabOTKy M 3aIIMTHI IEPCOHANBHBIX JIAHHBIX B MHCTHTYTE;

—  OCYWICCTBJIICT ~ O3HAKOMJIEHHE  paboTHMKOB  MHCTHTyTa,  HemocpencTBeHHO
OCYIIECTBIIAOUIUX o6pa60TKy IIEepCOHAJIbHBIX JAaHHBIX, C IOJIOXKECHUAMU 3aKOHOIATeJILCTBA

Poccuiickolt ~ @ejiepauun ¥ JIOKAIBHBIX  HOPMATHBHBIX — AKTOB Hucruryra B obnactu



[ICPCOHATLHBIX TaHHBIX, B TOM 4YHCIE TPeOOBaHMAMM K 3aIIMTE IEPCOHAILHBIX JAHHBIX,
¥ 00y4eHHe yKa3aHHBIX paOOTHHKOB;

— NyOJMKyeT miu WHBIM 06pa3soM 0OecreYnBaeT HEOrPAHMYCHHBIH JOCTYIl K HACTOSIICH
[TosauTuke;

— COOOIIAET B yCTAHOBJIEHHOM IIOpSAKE CyOBbEKTaM MEpCOHANBHBIX JAHHBIX HIIH
X NIPEJICTABUTEIISIM ~ MHQOPMALIMIO O HAJIMYMM  [EPCOHANLHBIX  JAHHBIX, OTHOCSAIIHXCS
K COOTBETCTBYIOIIUM  CyOBEKTaM, IIPEAOCTABIIAET BO3MOKHOCTD  O3HAKOMIEHHS C STUMH
NCPCOHAILHBIMA - IaHHBIMM  IIpU  o0paiieHuu ¥ (MIM) IHOCTYIUICHHMH 3allpOCOB YKa3aHHBIX
CyOBEKTOB IEPCOHANBHBIX JAHHBIX MJIM HX NPEACTABUTENICH, €CIM HHOE He YCTaHOBJICHO
3aKoHOMaTeNILCTBOM Poccuiickoit denepanuy;

— TpeKpamaer oOpabOTKy M yHHYTOXAET IEPCOHATIBHBIC J[AHHBIE B CIydasX,
PE/lyCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoit dexepanun B 00JaCTH I1€PCOHANBHBIX
JIAaHHBIX;

— COBEpPIIACT HHBIC [JEHUCTBUA, IPEAYCMOTPEHHBIE 3aKOHOATEILCTBOM POCCHHUCKOMN
®enepanuu B 00JaCTH NEPCOHATBHBIX JAHHBIX.

5.2. OOpaboTka NEpCOHAIBHBIX JAHHBIX B WHCTHTYTE OCYIIECTBISIETCS C COMVIACHS
CyObeKTa NEPCOHAIBHBIX JAHHBIX Ha 0OPabOTKYy €ro IepcoHANbHBIX JAaHHBIX, €CIH HHOE He
NpEyCMOTPEHO  3aKOHOJATEILCTBOM Poccuiickoit denepanun B 0671aCTH  IePCOHAIBHBIX
JTaHHBIX.

5.3. MuctutyT ocyulecTsiseT cOop, 3alich, CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHECHUE,
yrouHeHne  (OOHOBIEHME,  HM3MEHEHME),  H3BJICYEHHWE,  MCIOIB30BAHHE, nepegaqy
(pacripocTpanenue, TNPEJOCTaBIEHME, JOCTYI), O0E3IMYMBAHME, OIOKHPOBAHHE, ylajieHue
¥ YHHYTOKEHHUE [1EPCOHANIbHBIX JaHHBIX.

5.4.  OGpaGorka nepcoHaNbHEIX aHHBIX B MIHCTHTYTe ocymiecTBisercs CIEAYIOUUMHU
crocobamu:

— 0€3 HCHOJIB30BAHUSL CPEACTB BBIYMCIMTEIBHON TEXHHUKU (HeaBTOMAaTH3UPOBaHHAS
00paboTKa I1epCOHANBHBIX JJAHHBIX);

— ABTOMATH3MPOBaHHAs 00pabOTKA NEPCOHANBHBIX JAHHBIX C IEpeaayeil I0TyYeHHO

“H(OpMAILMK 110 HHYOPMALMOHHO-TETEKOMMYHUKALIMOHHBIM CETAM WIH €3 TAKOBOI.

6. AKTYAJIM3ALIMA, MUCIIPABJIEHUME, VJAJIEHUE U VYHUYTOXEHUE
[TEPCOHAJIBHBIX JIAHHBIX, OTBETbI HA 3AIIPOCBl CYBBEKTOB HA JIOCTVYII K
I[NEPCOHAJIbHBIM JIAHHBLIM

6.1. B ciydae npenocrapienns cyObeKTOM NEPCOHATBHBIX IAHHBIX (AKTOB O HETIONHbIX,

YCTapeBIIMX, HEJOCTOBEPHBIX WJIM HE3aKOHHO IIOJTYYCHHBIX II€PCOHAJIBHBIX JAHHBIX I/IHCTHTYI‘



00s13aH  BHECTH HEOOXOIMMBIEC H3MEHEHMS, YHUYTOXUTh WM OJIOKHPOBATL MX, a TaKXKe
YBCIIOMHTE O CBOMX JIEHCTBHAX CYOBEKTA IEPCOHAIBHBIX JIAHHbIX.

6.2. B ciyuae noarBepxkaenus GakTa HETOYHOCTH IIEPCOHAIBHBIX JaHHBIX NEPCOHAILHBIE
AQHHBIC IIOJUICHKAT MX aKTYalu3aluK OIIEPATOPOM, a MM HEIPaBOMEPHOCTH UX 06paboTKH Takas
00paboTKa 10IKHA OBITH IPEKpaILeHa.

6.3. Ilpu pocrikenun ueneit o6paGoTku [CPCOHATIBHBIX JaHHBIX, a TaKXKe B Cilydae
MCTCUCHUA CpOKa cOrylacus Ha oOpabOTKYy MEpCOHAIBHBIX JAHHBIX HIM OT3bIBA CyObeKTOM
[ICPCOHANIPHBIX  JaHHBIX COIJIACHA Ha HUX 00pabOTKy NEpCOHANBHBIE JAHHBIE I10JJIEKAT
YHUYTOXKEHHUIO, €CIIH:

- MHOE HE IPEyCMOTPEHO JI0rOBOPOM, CTOPOHOM KOTOPOTo, BBIrOAONpHOGpETaTenemM
HIJIH TIOPYYHTEIEM 110 KOTOPOMY SIBISIETCS CYOBEKT HEPCOHAIBHBIX JAHHBIX;

- OlEpaToOp ~HE BIPABE OCYWECTBIATH 00paboTky 6e3 cornacus cyGbekTa
[ICPCOHATILHBIX JIAHHBIX HA OCHOBAHUSIX, IMPEAyCMOTPeHHbIX @esepaabHbIM 3aKoHOM «O
IIEPCOHAJIBHBIX JTAHHBIX» UJIM UHBIMU (e/lepalibHBIMU 3aKOHAMH;

- MHOC HE NpPEIYyCMOTPEHO HMHBIM COIVIALICHMEM MEXK/IYy ONEpPaTOpOM M CyOBEKTOM
NIEPCOHAIBHBIX JAHHBIX.

6.4. Onepatop o00s3aH CcOOOIMTE CYOBEKTY IIEPCOHAIBHBIX JAHHBIX HIH  €ro
NPE/ICTABATENI0 MHAOPMALMIO 00 OCYIIECTBIAEMOH UM 06paGOTKE IIEPCOHAIBHBIX JAHHBIX

TaKorIo Cy6"I>€KTa ITO 3a11poCy IIOCJICJHETO.



